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CHAPTER 1 

1.1 GENERAL INFORMATION 

This is an online platform that supports the National Regulatory Agencies; 

NDA/UNHRO/UNCST and Research Ethics Committees in the regulatory oversight 

of clinical research to be carried in the country. 

The system provides efficient reviews of research and provides the researcher with 

an interface with the regulatory agencies in the data capture, data management, 

data validation, quality control and overall regulatory compliance to clinical 

research management processes 

1.2 GETTING STARTED 

• To get started, access the NRIMS website on https://nrims.uncst.go.ug/  

• To create an account and submit a protocol, follow the steps in SECTION 2, 

Section 2.1 

• After Submitting your protocol, it will be reviewed and feedback will be given 

through your registered email address. 
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CHAPTER 2 

2.1 USING THE SYSTEM 

Follow the steps below to create an account and submit a protocol to conduct 

research in Uganda. Take note of the red circles in each screenshot as they show 

important actions. 

 

1. Click on “REGISTER/CREATE ACCOUNT” and fill in your information: 

 

 

 

2. After registration, you will be taken back to the home page and asked to login. 

Click on “RETURNING USER/LOGIN” at the top, to Login: 
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3. Click on the drop-down arrow to answer “yes” or “No”:  
I) If “No”, click “Proceed” to be redirected to seek for clearance to conduct research 

in Uganda from the UNCST  

 

 

 

II)  If “Yes”, “Select Research Category” from the drop down. Select an option from the 

drop-down list and click on “Proceed” to be directed to a REC approval work space. 
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4. You will be logged in and taken to the Research Ethics Committees (REC) page. Click on 

“Submit New Protocol”: 
 

 

 

 

 

5. Fill in the protocol Information from the Dashboard, then click “Save and Next”: 
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6. After filling in the required fields, the Protocol Information tab turns green, indicating 

completion of that section of the Dashboard. 

 

 

 

7. The percentage in Red, Shows your overall progress. 
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8. After all the Information has been filled with all the necessary documents attached, 

your overall progress will be at 100%, and the “Make Final Submission” button will pop 

up under your overall progress. Click on it to make your submission. Please note that 

you will not be able to edit after this point. 

  

9. After making your final submission, you will be able to view or print your submission, or view 

the comments made by the Reviewer.  
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2.2 REVISION/UPDATING A SUBMISSION 

This section indicates how to provide revisions to a protocol that been deemed by 

the REC Admin to be incomplete or does not meet minimum requirements. 

 Of a submission. 

 
10. If your protocol is rejected by the REC admin, A button labeled “Update Submission” will 

appear and you will need to update your submission and resubmit your protocol. 

 

 

11. Update the necessary requirements and click “Resubmit” when done. 

 

12. After resubmission, you will be redirected back to the protocols menu and you can view or 

print your protocol as it gets reviewed again. 
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13. If your protocol gets approved, protocol status changes and a signed REC Approval Letter will 

be available for download, as shown below. 

 

 

2.3 MAKING AMENDMENTS 

14. You’ll be able to “Apply for Amendments” as well, if necessary, using the red button at the 

bottom. 
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15. After clicking on “Apply for Amendments”, you will be redirected to fill in the changes to be 

made and attach the necessary documents highlighted in red. 
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16. Fill in all the information and click on the “Save” button to save your inputs, or “Make Final 

Submission” button to submit your amendments. 

 

 

17. After submission, you will be redirected to the “My Amendments” Section. 
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2.4 MAKING A CLOSEOUT REPORT  

18. To make a Closeout Report, click on “My Closeout Reports”, then “Click to submit 

Closeout Reports” 

 

19. Then click on “Click to add New Attachment” 

  

20. Note that a Closeout Report can only be submitted if you have a project nearing 

the end. Therefore, if you do not have one, the following message will be 

displayed. 
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2.5 SUBMITTING RENEWALS 

 

21. To submit a Renewal, click on “My Renewals” and then, “Click to Submit 

Renewals”. 

 

 

22. Fill in all the information required on the red tabs. 
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23. When you’re done, click on “Save” and then “My Renewals”. 

 

 

 

24. Your renewal will be added, and you can View, or edit it. 
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2.6 SUBMITTING SAFETY AND NOTIFICATIONS 

25. To submit Safety and notifications, click on “My Safety and other Notifications”, 

then “Click to Submit Notifications”. 

 

 

26. Click “Click to add New Attachment” 
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27. Select your protocol and upload the file. Then scroll down and click “Save”. 

 

 

 

28. Click “Save” to save it or “Make final Submission” to submit it. 
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2.7 APPLYING FOR SAES 

29. To submit SAEs, click on “My SAEs”, then “Click to submit SAEs” 

 

 

30.  Fill in all the necessary information and click “Submit” 

 

31.  A “Make Final Submission” button will then appear. Click on it to Submit. 
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2.8 SUBMITTING DEVIATIONS 

32. To submit Deviations, click “My Deviations”, then “Click to submit Deviations” 

 

33. Fill in the necessary information and then click “Submit Details” 

 

34. A “Make Final Submission” Button will appear. Click on it to make submission. 
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2.9 APPLYING FOR A PERMIT TO CONDUCT RESEARCH IN UGANDA 

 

35. To apply for a Permit, click on the orange button at the top left corner. 

 

 

 

36. You will be asked to login to UNCST Research Management System, (Use the same Log in 

information) and You will be redirected to the Research page. 
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37. The side bar labeled “Status” Shows your information progress. All the “Pending” processes 

should be filled to complete your application. However, the processes visible on the screen are 

your user information. Click on “Update Submission” at the bottom left. 

 

38. Additional processes will pop up on the “Status” bar. Click on the icon headed “Edit” 
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39. Then fill in all the necessary information… 

 

 

40. Click “Update Details” when you’re done. 
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41. “Research Details” from the status bar will turn green. Click on “Research experience”, and 

then “Click to Add Publication” 

 

42. A window will pop up asking if there has been any research experience. Click “Save Details” 

after making your choice. 

 

43. After filling in all the necessary information, a “Make final submission” Button will pop up 

under the “Apply for REC approval” Button on the right. 
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CHAPTER 3 

 

3.1 CONCLUSION  

Protocol Submissions are divided into sub sections and reviewed accordingly. 

Depending on the information provided in the submission, your protocol can be 

approved, rejected, or approved on a condition that a certain aspect of your 

protocol has to be changed. 

Application for a permit to conduct research in Uganda is made granted by the 

Uganda National Council for Science and Technology (UNCST). Only when your 

submission has been approved can a permit be granted and only then can you be 

able to conduct research in the area(s) stated in your application. 

 


